INSTRUCTIONS FOR FILLING OUT THE ACCOUNTING REPORT FOR THE REQUEST FOR PAYMENT

The Academy of Finland accepts requests for payment concerning funding decisions for 2010 as e-
invoices. Requests for payment can also be submitted in the Academy’s online services. This procedure
concerns all organisations that receive research funding from the Academy, such as research institutes,
universities, societies and business companies.

This procedure does not apply to grants awarded to individual researchers.
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Instructions for filling out the accounting report form for the request for payment:

1.

The specification for hours worked is obligatory information if the accounting report includes data
on salaries. However, this does not apply to reporting for 2009.

Fill out the cumulative columns for cost specification if the funding decisions were made for
funding to start in 2010. Do not fill out these cumulative columns if the funding decisions were
made for funding that started in 2009 or earlier.

Fill out the columns for total costs only for decisions that have been made in accordance with the
full cost model.

All instalments except calculated instalments shall be traceable to the accounting records of the
organisation that has submitted the request for payment. Calculated instalments are obtained
from accounting through cost calculation.

Enter value added tax costs only if the value added tax is an acceptable cost. Value added tax costs
are acceptable costs in cases when the value added tax paid is not deductible, and is to be paid by
the payer.
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